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BERKELEY LAB




Internship Work Plan

INSTRUCTIONS: This form must be typed and signed. Scan and upload the document in PDF format to the Google Drive folder Workforce Development & Education has created for the intern. No hand-written forms will be accepted.
Intern Name:







Mentor name(s): 
1.  Briefly describe the project the intern will work on, and what they are expected to accomplish this term.
2.  What special equipment, techniques, software, etc., will the intern learn or use in accomplishing the above tasks?

3.  How often and where will the intern meet with the mentor during the term?   
(All Workforce Development & Education interns will attend Brown Bag group meetings; these are weekly during summer term, and biweekly during spring and fall terms.)
4. To whom will the intern report for day-to-day supervision (Mentor, Associate Mentor, or another lab/staff member)?
5.  What daily work schedule is the intern expected to keep?  
(Interns are expected to work regular hours M-F, not to exceed 40 hours per week.)
6.  Please list day, time and frequency of departmental meetings intern is expected to attend:
7.  For this assignment, what EH&S training is required?  (You may attach a list of WPC required courses)
Intern Name





Signature




Date

Mentor or Associate Mentor Name


Signature




Date
